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advance and in writing of the total es-
timated cost of using the public area. 
Federal and quasi-Federal agencies, 
State, local, and tribal governmental 
institutions using public space for offi-
cial government functions pay fees to 
the National Archives Trust Fund only 
for the costs for additional cleaning, 
security, and other staff services 
NARA provides. 

§ 1280.88 How do I request to use 
NARA public areas in the National 
Archives at College Park? 

(a) Direct your request to use space 
to: Special Events Coordinator (AII); 
Facilities and Personal Property Man-
agement Division; National Archives 
and Records Administration; 8601 
Adelphi Road, College Park, MD 20740– 
6001. Request by telephone at 301–837– 
1900, or by fax at 301–837–3237. 

(b) You must submit requests for use 
of NARA public areas at least 30 cal-
endar days before the proposed event is 
to occur. 

(c) OMB control number 3095–0043 has 
been assigned to the information col-
lection contained in this section. 

§ 1280.89 How will NARA handle my 
request to use public areas in the 
National Archives at College Park? 

(a) When you ask to use public areas 
at the National Archives at College 
Park, we will review your request to: 

(1) Ensure that it meets all of the 
provisions in this subpart; 

(2) Determine if the room you have 
requested is available on the date and 
time you have requested; and 

(3) Determine the cost of the event. 
(b) When we have completed this re-

view, we will notify you of the deci-
sion. We may ask for additional infor-
mation before deciding whether or not 
to approve your event. 

(c) NARA reserves the right to re-
view, reject, or require changes in any 
material, activity, or caterer you in-
tend to use for the event. 

Subpart E—What Additional Rules 
Apply for Use of Facilities in 
Presidential Libraries? 

§ 1280.90 What are the rules of conduct 
while visiting the Presidential li-
braries? 

In addition to the rules in Subpart A, 
when visiting the museums of the Pres-
idential Libraries, you may be required 
to check all of your parcels and lug-
gage in areas designated by Library 
staff. 

§ 1280.92 When are the Presidential li-
brary museums open to the public? 

(a) The hours of operation at Presi-
dential Library museums vary. Please 
contact the individual facility you 
wish to visit for the hours of operation. 
See 36 CFR 1253.3 for Presidential Li-
brary contact information. All Presi-
dential Library museums are closed on 
Thanksgiving, December 25, and Janu-
ary 1, with the exception of the Lyndon 
Baines Johnson Library Museum, 
which is closed only on December 25. 

(b) See 36 CFR 1253.3 for the oper-
ating hours of the research rooms of 
the Presidential Libraries. 

§ 1280.94 When do Presidential librar-
ies allow other groups to use their 
public areas for events? 

(a) Although Presidential Library 
buildings and grounds are intended pri-
marily for the libraries’ use in carrying 
out their programs, you may request 
the use of Presidential Library facili-
ties when the proposed activity is: 

(1) Sponsored, cosponsored, or au-
thorized by the library; 

(2) Conducted to further the library’s 
interests; and 

(3) Scheduled so as not to interfere 
with the normal operation of the li-
brary. 

(b) Your event at the library must be 
for the benefit of or in connection with 
the mission and programs of the li-
brary and must be consistent with the 
public perception of the library as a re-
search and cultural institution. 

(c) To request the use of a library 
area, you must apply in writing to the 
library director (see 36 CFR 1253.3 for 
the address) and complete NA Form 
16011, Application for Use of Space in 
Presidential Libraries. OMB control 
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